
Getting Started with Hosting  

from the  

Episcopal Diocese of New York 



INTRODUCTION 

This is a quick setup guide and is not intended to be comprehensive.  

Unfortunately, the Diocese does not currently have the resources to assist 

individual parishes with website creation. There are, however, extensive 

tutorials available, explaining how to use the features available on the hosting 

service, including Wordpress, which we recommend as the best tool 

currently available for building and maintaining a simple (or, in fact, quite 

complex) site that nevertheless offers all of the features you could possibly 

want. 

 

Diocesan Hosting is backed by 24/7 online support. This is for technical, 

hosting related issues, and will not provide support for site building and 

administration applications. To contact Support, go to 

www.gothamanglicans.org/whmcs/ and submit a ticket. To login, you must 

use the email address associated with your hosting account, and the 

password provided (which is different from the one you used to login to 

cpanel). If you have forgotten your password, click the  Request a Password 

Reset link on the login page. If you don't remember which email is 

associated with your account, contact admin@gothamanglicans.org. The 

Diocese itself does not provide support. This and other information 

is repeated at www.gothamanglicans.org.  

http://www.gothamanglicans.org/whmcs/
mailto:contact admin@gothamanglicans.org
mailto:admin@gothamanglicans.org
http://www.gothamanglicans.org/


To set up an account, email nrichardson@dioceseny.org  

Within a couple of days, you will get an email like this: 

Yourdomain.org 

mailto:nrichardson@dioceseny.org


+===============================

====+ 

| New Account Info                  | 

+===============================

====+ 

| Domain: nysampleparish.info 

| Ip: 174.37.60.8 (n) 

| HasCgi: n 

| UserName: nysample 

| PassWord: ***HIDDEN*** 

| CpanelMod: x3 

| HomeRoot: /home 

| Quota: 3000 Meg 

| NameServer1: ns1.gothamanglicans.org 

| NameServer2: ns2.gothamanglicans.org 

| NameServer3:  

| NameServer4:  

| Contact Email: nrichardson@dioceseny.org 

| Package: gothaman_Standard Basic 

| Feature List: gothaman_Pro Pack 

| Language: en 

+===============================

====+ 

Account was setup by: gothaman (root) 

Followed by one like this, containing the info you need to set up 

your nameservers with your registrar. 

mailto:nrichardson@dioceseny.org


If you don’t already have a url – e.g. www.yourchurch.org – you will need to 

acquire one.  

 

Two places to go to do this are: 

 

www.godaddy.com 

And 

www.namecheap.com 

 

 

The process is essentially the same at both. We will show you Godaddy. The next 

page shows you the Godaddy.com front page. 

 

Acquiring a URL 

http://www.yourchurch.org/
http://www.godaddy.com/
http://www.namecheap.com/


Once you have decided what you want your url to be, enter it in 

this box to see if it is available. Pick the extension that you want 

from the drop down to the right (i.e., .com, org, etc.). Notice 

that .org names are cheaper than .com names.  



Now click GO 



Yippee! You can have it. If you want other 

extensions, pick them too. But you really 

don’t need them unless you think someone 

else is going to take them. 

 

If you get a message saying your chosen url 

is not available, pick another and try that. If 

the url you tried first was very specific to 

your church, go to Whois.com and enter it 

there to find out who owns it. Maybe it is 

already yours! 



Pick how long you want to register the url for. The longer the better, within 

reason. 



NS2.GOTHAMANGLICANS.ORG NS1.GOTHAMANGLICANS.ORG 

Enter the names of the nameservers in the email you received when you registered. For EDNY 

hosting they are NS1.GOTHAMANGLICANS.ORG AND NS2.GOTHAMANGLICANS.ORG. Click OK 

and click any other buttons that you need to click in order to complete the process. You are now 

done with this stage of the setup, and have pointed your url at where your website will soon be .  



Now it is time to set up your hosting 

account. Go to 

www.yourdomain.org/cpanel 

(substituting your url for 

“yourdomain.org”) 



You will reach a 

page like this. 

This is known 

as cPanel. On 

your first visit, 

it should offer 

to take you 

through the 

“Getting 

Started Wizard” 

to set you up. If 

it doesn’t, click 

on the icon and 

follow the 

instructions. 



Tutorials are available for 

just about anything you 

might want to do. You 

can find more by going 

to 

https://clients.ezpzhosti

ng.co.uk/knowledgebase

/5/General-Support and 

a large collection of 

video tutorials, including 

information on how to 

use 

CPanel, FTP,  Wordpress,

  RVSiteBuilder, and 

more at 

https://clients.ezpzhosti

ng.co.uk/tutorials.php 

https://clients.ezpzhosting.co.uk/knowledgebase/5/General-Support
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To build a site, go to Software/Services towards the bottom of the page.  

We recommend that unless you have a good reason not to, you build 

your site using Wordpress. Although Wordpress was originally designed 

as blogging software, it is now much more than that.  

 

Click on Fantastico De Luxe 

Note: Wordpress makes it easy to upload photographs, videos and other media. You can include calendars 

(including embedding Google calendars), maps to show where you are, and do just about any other exciting 

thing you set your mind on.  

 

We have not included instructions about how to do these things here, because advice is widely available on 

the Web and also at locations listed in the Support page at www.gothamanglicans.org. 

 

http://www.gothamanglicans.org/


Now click on Wordpress 



Click “New Installation” 



Unless you have a good reason 

not to, accept the existing 

installation location. 

 

Pick an admin username and 

password. 

 

Give yourself a nickname (not 

essential), and an email address.  

 

Then pick a site name.   



Click “Finish Installation.” Note that in this case we chose to install the sample site in the new 

directory “blog1” as we didn’t want it to be the primary site on the server. 

www.gothamanglicans.org is the main site of EDNY web hosting.  

http://www.gothamanglicans.org/


Here’s the confirmation page. If you want the instructions emailed to you or someone else, fill 

in the field at the bottom and click “Send email”.  



This is the email that will go out. 



If you are not already there, go to http://www.yourdomain.org/wp-admin/ . First click on 

“Settings” and then “Privacy” and make your site visible only to Admins while you build it. 

Remember to click “Save Changes.” 



Now it is time to pick a “theme.” Click on “Appearance” and then “Themes” in the left menu. 



A vast number of free themes are available. To search for a 

theme, click on “Install Themes.” 



Choose the filters you want in order to narrow your search. 



Here we searched on “two-columns” and “right sidebar.” You should reckon on spending some 

time checking themes out before making a final choice. (You can always change your theme later, 

but may have to make some adjustments if you ). 



As well as picking a theme, you need to fine tune your settings. 



Discussion settings are particularly important when using Wordpress for a regular website. You will 

probably want to uncheck “Allow people to post comments on new articles,” for example. (You can 

always allow it on individual pages.) 



You can also control whether or not comments appear on a page-

by-page basis. 

 

“Pages” are by default “static” – i.e. typical web pages.  



You can choose whether or not your front page works as a blog (with new content added at 

the top, and older content moving down and later being archived), or as a static page. Some 

churches use the blog option, but generally it is easier to have a static front page.  



Having previously created a “Home” and a “News” page, here we choose the static Home page as 

the front page, and the News page for “posts.” You can call your pages whatever you want. If you 

do not want to have a page for blog type posts, you can remove the page that you name as your 

“Posts Page” from the navigation of the site, thus making it invisible. 



To stop a page appearing in menus, go to the “Edit Page” page and uncheck this box. Do not 

be scared by all that gobbledegook in the text box! 



The key to Wordpress’ flexibility and strength is the tremendous number of plugins that are available 

to do just about anything you can imagine. This page shows what we have used or tried on our 

sample site. Click on “Add New” to search for new ones. 



You will reach the “Install Plugins” page. You can search by name (if, say, someone has recommended 

a plugin to you) or search by function – “google calendar,” perhaps, or “slideshow.” 



The result will be a list, with ratings of by other users. Click on details for more info. 



If you are having problems with the hosting technology (e.g. your site is down, you can’t load something from cPanel), 

support is available. Go to www.gothamanglicans.org/whmcs/ and submit a ticket. To login, you must use the email address 

associated with your account, and the password provided (which is different from the one you used to login to cpanel). If 

you have forgotten your password, click the  Request a Password Reset link on the login page. If you don't remember which 

email is associated with your account, contact admin@gothamanglicans.org 

http://www.gothamanglicans.org/whmcs/
mailto:contact admin@gothamanglicans.org


 

 

 

Discussion of why Wordpress is so good for churches: 

http://www.sundaysoftware.com/wordpress.htm  

 

More really good advice on what makes a website good 

http://www.sundaysoftware.com/webpage.htm 

 

http://sundayresources.net/neil/2010/06/24/the-church-website-litmus-test/ 

 

Contact the Communications Office 

info@dioceseny.org   
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